CANADIAN ENVIRONMENTAL AUDITING ASSOCIATION


CERTIFIED ENVIRONMENTAL SUSTAINABLE FOREST MANAGEMENT AUDITORS  CEA(SFM)

WRITTEN EXAMINATION GUIDELINES FOR APPLICANTS
All eligible applicants will be required to write a written examination to provide additional evidence and substantiate that they satisfy CEAA’s Qualification Criteria for Certified Environmental Sustainable Forest Management Auditors. CEAA’s Board of Examiners oversees the written examination process.  

The written examination is based on CEAA’s Body of Skills and Knowledge (BOSK) for Certified Environmental Sustainable Forest Management Auditors.   Details about the written examination are provided below:

EXAMINATION TIME AND LOCATION

Examinations will be held across Canada at locations to be selected on the basis of regional demands.  Exam centres will be located in Vancouver, Calgary, Toronto, Ottawa, Montreal, and Halifax.  Candidates in remote locations unable to travel to one of the examination centres can arrange for proctoring at an accessible location at additional cost to the candidate. 

Please contact the CEAA Registrar for the most recent schedule of examination dates.  Arrangements for a suitable time and location for the written examination will be made by the CEAA Registrar.  Actual examination dates may vary slightly from originally scheduled dates due to availability of proctors and suitable locations.   At least one (1) week prior to the examination, candidates will be sent an Examination Confirmation Notice notifying them of the exact time and location of their exam writing session.

EXAMINATION FORMAT 

Candidates will be given four (4) hours to complete the examination.  The written exam is a closed book exam.  Exam questions will consist of short and long answer questions that will test the candidate’s knowledge on relevant subject matter.  Also candidates will be provided with case studies, where they will be evaluated on their knowledge of the subject matter as well as their various abilities to respond and formulate the answers required.

EXAMINATION PREPARATION

Since the examination is a closed book exam, candidates should study all relevant references and subject matter thoroughly.  Candidates will be questioned in detail on the CEAA Code of Ethics, all ISO 14000 series standards covered in the Body of Skills and Knowledge, as well as all subject matter specified in the Body of Skills and Knowledge for Certified Environmental Sustainable Forest Management Auditors.

EXAMINATION MATERIALS

No reference material will be provided.  Candidates will not be allowed to bring any written material into the examination. On the day of the exam, candidates should bring with them: 

· black pens and/or HB pencils, erasers, liquid paper

· photo identification which will be verified by the proctor

· the Examination Confirmation Notice 

EXAMINATION STRUCTURE

The examination will consist of six (6) sections with the following marking structure:

Section 1:
Environmental Auditing
20 marks

Section 2:
Environmental/Sustainable Forest Management Systems, Standards, and Practices
50 marks

Section 3:
Environmental Aspects, Impacts and Technology
10 marks

Section 4:
Environmental Legislation, Regulations and Other Requirements
5 marks

Section 5:
CEAA Code of Ethics
15 marks

Section 6:
Case Studies
30 marks


TOTAL:
130 marks

Sections 1 to 4:

Sections 1 to 4 of the examination cover the Body of Skills and Knowledge (BOSK) for Certified Environmental Sustainable Forest Management Auditors. In these sections of the examination, candidates will be tested on their knowledge of the subject matter contained in CEAA’s BOSK, particularly in relation to environmental auditing, sustainable forest management, and environmental management systems standards and practices. For example, candidates may have to respond to questions concerning:

· applicable auditing standards, specifically ISO 14010 and 14011; CSA Plus 1133 and 1134

· their appreciation of the importance of the environmental policy and related performance issues ;

· their comprehension of the different steps involved in an audit;

· audit report preparation, contents and conclusions;

· the role of the audit and the corrective actions that result from the audit;

· their ability to understand the technical aspects of a facility sufficiently well to conduct a proper audit;

· their appreciation of the issues relating to different sizes and types of businesses.

Typical questions might be:

· What is the role of the lead auditor?

· What are the contents of the audit report?

· Who should receive a copy of the audit report and why?

· Where would you obtain information about the manufacturing processes or forest management at a facility/forest that you are auditing?

· What role does the technical expert play in an audit?

Section 5:   CEAA Code Of Ethics

The objective of this part of examination is to test whether the applicant is familiar with and understands the principles of CEAA’s Code of Ethics, and is prepared to follow these in carrying out his or her work as a CEA.  In addition to questions that test the applicant’s knowledge of the CEAA Code of Ethics, applicants will be presented with a case situation. With regard to the situation, the applicant will be required to provide a detailed and clear analysis of the case, indicating which specific items in CEAA's Code of Ethics would be most directly applicable in the situation. 

For example:

“You are auditing the identification of values other than timber and an employee, during your field inspection, marks on your map the locations of a game salt lick, an endangered bird’s nesting site and an ancient Aboriginal burial site, and suggests you visit them.  How would you react, what steps would you take afterwards and what would you conclude about the forest management program’s system for dealing with such values – and why?”

Section 6:  Case Studies

The final section of the exam will require candidates to respond to the case studies provided by drawing upon their knowledge and the application of auditing skills and techniques.  Responses will be evaluated based on accuracy and knowledge as well as the candidate’s ability to communicate, to describe the evidence, to develop the audit approach, and to demonstrate knowledge of environmental management systems and application of CEAA’s Code of Ethics.

PASSING GRADE

The exam passing mark is 70%.  In addition, successful candidates must achieve a minimum mark of 60% on each of the following sections:

Section 1:
Environmental Auditing

Section 2:
Environmental/Sustainable Forest Management Systems, Standards, and Practices

Section 5:
CEAA Code of Ethics.

Failure to achieve the minimum passing score of 70% AND the minimum 60% on the above-mentioned required sections will result in an overall failure of the examination.

EXAMINATION EVALUATION

The examination will be marked by the CEAA Board of Examiners consisting of Certified Environmental Sustainable Forest Management Auditors and Certified Environmental Auditors adhering strictly to CEAA’s conflict of interest procedures.  The identity of the candidate will not be known to the CEAs or CEA (SFM)s that are marking the exam.
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